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	Application Form for Corporate Meeting 
and Incentive Tour Support

	

	Company
Info.
(*mandatory)
	Company Name 
	

	
	Basic Info.
	CEO
	

	
	
	Phone
	
	Email
	

	
	Responsible Person
	Name/Position
	

	
	
	Direct Phone No.
	
	Email
	

	Agency Info. 
	Company Name
	

	
	Responsible Person
	Name/Position
	

	
	
	Direct Phone No.
	
	Email
	

	Event 
Overview
(*mandatory)
	Event Name
	Korean
	

	
	
	English
	

	
	Period
	

	
	Venue
	Facility Name
	

	
	
	Address
	

	
	Expected No. of Participants
	Foreigners
	
	Koreans
	

	
	Other
	※ Meeting format: online, offline, both, etc.

	Upgraded Support
(*if applicable)
	□ Meeting is held in a region outside the Seoul Metropolitan area
	□ Includes tour program(s)

	
	□ Utilizes meeting technologies

	Special Support
(*if applicable)
	□ Utilizes popular meeting venues (unique venues) 
	□ Includes tour program(s) run by KTO’s partners

	Items Subject to Support
(*mandatory)
	◯
◯
※ Need to confirm and note items after discussions with the KTO

	Attachment: 1. Detailed schedule and corporate meeting & incentive tour participant list (tentative)
2. Event agency letter of confirmation 

	I hereby confirm that the above statements are true and correct, and I have sufficient understanding of the procedure and details about KTO’s “Corporate Meeting and Incentive Tour Support.”  

00. 00, 2020

Company :                        
Responsible Person :                 (Seal)





	Agency Letter of Confirmation for 
Corporate Meetings & Incentive Tours

	

	Agency Info.
	Company Name
	
	Business Type
	PCO, travel agency, other association members, etc.

	
	Business Registration no.
	
	CEO
	

	
	Address
	

	
	Association
*Multiple choices allowed
	□ Korea MICE Association
	□Korean Association of Professional Convention Organizers

	
	
	□ RTO (convention bureau) MICE Alliance (specify the region)

	Event Details
	Name of Event
	

	
	Organizer (client)
	

	
	Period of Service 
	

	
	Details of Service
	

	

	I hereby confirm that the above said company was chosen as the agency of the above corporate meeting event and will provide the relevant services.


00. 00, 2020


Company :                        
Responsible Person :                 (Seal)
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